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Dashboard: Award Closeout Report       

What is the Award Closeout Report?  

The Award Closeout Report displays details about awards based on their end date. The dashboard consists of two 

reports, the Summary, and the Table View.  

 

When should I use the Award Closeout Report?  

This report is useful when you are looking for awards with negative cash balances that have ended or will end during 

the time period prompted. The Summary view can be used to see Counts and Cash Balances by category and the Table 

view displays specific details for each award.  

 

Where do I find this report in EBI?  

1. Log in to EBI: https://dwbi.emory.edu/analytics  

2. Click on the Dashboards Menu in the upper right corner  

3. In the FMS – Sponsored folder, click the Award Closeout Report link. 
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Using and Understanding the Dashboard  

Selecting Prompts:  

1. Enter the Award End Dates for the ranges you wish to display.  

    

2. Select an Award Operating Unit or choose All Column Values.  

  

3. Select other prompts as needed and click Apply.  

  
 

 

 

 

 

 

 

 

Summary Views 

 

 
NOTE FOR ALL VIEWS: In addition to displaying Award End Dates as of the current date, the Award Closeout 

Report allows for future award end dates to be prompted as well. Once the report has run on a future Award 

End Date, each table will display Award Count and Cash Balance according to those future dates entered.  
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1. Count of Days To or From End Date – Outlines when the awards ended or will end in less than 30 days, 30-60 

days, 60-90 days, 90-120 days, or more than 120 days. It also outlines the Award Count and Cash Balance for 

each timeframe as well as the Grand Total for both.  

 
2. Counts and Cash Balances by Fiscal Year of Award End Date – Outlines Cash Balance categories including 

negative balances that are less than $500.00, negative balances that are greater than $500.00, positive 

balances that are less than $500.00, positive balances that are greater than $500.00 and zero balances. It also 

displays the Award Count and Cash Balance for the Award End Fiscal Year.  
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3. Counts and Cash Balances by Contract Type and Fiscal Year of Award End Date – Displays Award Count and 

Cash Balance by Award End Fiscal Year according to Contract Type. It also displays the Award Count and Cash 

Balance totals and grand totals.  

 

 
 

4. Counts and Cash Balances by RAS and Fiscal Year of Award End Date – Displays Award Count and Cash 

Balance by RAS Unit and Fiscal Year.  

 
5. Counts and Cash Balances by Project Type & Flow Through – Displays Award Count and Cash Balance by 

Project Type and Flow Through Flag.  
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Table View 

 

 Displays specific details for each award with an end date within the range selected in the prompts. 

 
Column Definitions 

 

1. Award ID - The unique identifier assigned to an Award.  

2. Principal Investigator - The lead researcher for a particular well-defined project (grant), often in the sciences, 

such as a laboratory study or a clinical trial.  

3. Award End Date - Date marking the end of the valid award period.  

4. Award End Fiscal Year - The fiscal year in which an award ends. 

5. Award Department - The home department of the PI on the award. 

6. RAS Unit - The specific unit assigned to manage the lifecycle of the award.  

7. Sponsor Name - The descriptive name of the external entity from whom the funds are obtained. A sponsor may 

be a corporation, foundation, or government agency.  

8. Sponsor Type - The type of entity or institution that sponsors the award.  

9. Contract Type - Describes the type of contract that identifies how Emory will expect to collect the dollars 

associated with an award or contract. 

10. Project Type - Describes whether a project is part of an award that has been funded by a Federal or Non-

Federal entity (sponsor).  

11. Award Status - Indicates Emory’s processing status of the award. Valid values include: Accepted, Closed, 

Refused, and Withdrawn.  

12. Contract Status - Indicates Emory’s processing status of the contract. Valid values include: Active, Closed, 

Ended and Pending. 

13. Budget - Total dollar amount approved by the sponsor, based on total expenses proposed by the PI for a 

particular award. These dollars must be applied to expenses which fall within the proposed and approved work 

and must be expended prior to the award end date.   

14. Encumbrance - Open commitments to a transaction that are not considered actual expenses but should be 

considered for budget planning. 
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15. Expenses - Expenses are outflows or other uses of assets or incurrence of liabilities from delivering or 

producing goods, rendering services, or carrying out other activities which constitute the institution's major 

operations.  

16. Budget Variance - This is a comparison of expenses versus the budget and the amount over or under budget.  

17. Cash Balance - Account 11000, claim on cash (current balance of expenses less payments received).  

18. Cash Balance Category - Cash balance threshold amount used for consideration to determine if a write-off is 

appropriate to close the award.  

19. 11330-RPPF - Amount reflected on account code 11330 for Research Participant Payment Funds on Sponsored 

Projects.  

20. 14650-AR SP - Open accounts receivable (expenses have been billed to the sponsor and payment is still 

outstanding).  

21. 14660-AR UB SP - Current expenses available to be billed to the sponsor.  

22. Other Asset Accounts - Asset accounts other than 11000, 11330, 14650 and 14660.  

23. 25700 Deferred Revenue - Represents payments received in advance for good/services to be delivered in the 

future.  

24. Other Liab Accounts - All account codes beginning with 2 excluding 25700, Deferred Revenue.  

25. # of Days Since End Date - The number of days that have passed since an award has ended.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
More Information:  
For additional assistance, please contact the Analytics & Reporting team via the Finance Support Center. Choose 

Emory Business Intelligence (EBI)/Reporting as your ticket category.  


